Managing On-the-Job Training Hours

Work Processes

READ THE BELOW CAREFULLY

There has been a change in the work processes
that are required by the state. Previously, there
were 10 processes. There are now 5 processes.

The new work processes are;

Safety

System Installation & Preparation
System Completion
Inspection/Testing/Maintenance
System Documentation

If you have recorded hours with the old work
processes, the chart to the right will help you to
relate the old processes to the new processes. For
example, if you have hours for pre-wire, you would
apply those to System Installation and Preparation.

This chart will be available at the end of this
orientation as part of a downloadable PDF of the
OJT process.
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Managing On-the-Job Training Hours

Limited or No OJTs

If you do not have 140 hours in a month, you must provide a reason. If you

have less than 140 hours, record what you did do using the process already
described. Then return to the main Compliance Manager dashboard and
find the listing for month. In the example below, the month in question is
June 2019. Click the VIEW NOTES button and enter the reason that you
were below the 140 requirement. If you were unable to work for the month
and have NO OJTs, you will only come to this screen and enter the reason

why you were unable to work (ex._ injury, family leave etc ). Click GO to save
the notes.
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